EFFECTIVE
MEETING
BLUEPRINT™

/A Read Me First: This template can be used to plan any meeting.

MEETING INFORMATION

Meeting Title  APAC/ US Remediation Checkpoint Date & Time 15th Sept 2021 11am IST

Particibants MOHIT S, DAVID H
Veeting Leader MJOHIT S Faciitator MJOHIT S
Link to Agenda | TBD

MEETING PURPOSE

Primary Purpose  Highlight achievements and share the key risks and issues.

Desired Results: Support and guidance on plan, risks and issues.

MEETING PROGRAM

Time Allocated Discussion Item Notes & Resources
10 minS Book of work walkthrough and highlights 1. Sarah's requirement on email.
LTRS planning and guidance
Backreporting for TRREG-652
IN-FLIGHT ITESM
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